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1. [MosicHuTEALHASA 3aNIUCKA

1.1. Iesan 1 3a1a4u NPAKTHKH

[lenp MpakTUKW — 3aKpeIUICHHWE MaTepualia JUCLHMIUIMH, CBSA3aHHBIX C HaNpaBJICHUSIMU
NESTEIbHOCTH apXHMBOB, peanu3anus NpoPeCCHOHATBHBIX YMEHUH U MPUOOPETeHHE HABHIKOB
apXUBHOU PaOOTHI C PA3TMYHBIMU BUJIAMU JJOKYMEHTOB Pa3HBIX HCTOPUUECKHUX AITOX.
3aiauu NpaKkTUKU:

- M3yYeHUE HOPMATUBHBIX JOKYMEHTOB W METOJUYECKUX TIMOCOOMM (TpaBui, WHCTPYKIUH,
METOJIMYECKUX PEKOMEH AN ), pErIaMEHTHPYIOIINX JEATeIbHOCTh apXUBHBIX YUPEKICHHI;

- 03HAKOMJICHHE C OpTaHu3anuel paboTel B OIpa3AelieHUsX apX1Ba;

- y4acThe B paboTe 1o OpraHu3aliy MUCIOIb30BaHUs JIOKYMEHTOB, B TOM YHCJI€ BHICTABOYHOU
1 My OIMKaTOPCKOI;

- CaMOCTOSITENIbHAS MTPaKTUYECKasi padoTa Mo BBHIOJIHEHUIO KOHKPETHBIX 3aJaHUi, B TOM YHCIIE
TJITAHOBOM TEKYIIEeH pabOTHI apXuBa.

1.2. Bua ¥ THII IPAKTHKHA

Bun npaktuky — yueOHast.
Tun npakTUKU — 03HAKOMUTENbHAS.

1.3. Cnioco0bI 1 MecTa NPOBeIeHUsI IPAKTHKH
CriocoObI IpoBeIeHNs] MPAKTUKU: CTallMOHAPHAS.

CrauvoHapHas  NOpakTUKa TPOBOJUTCS B CTPYKTYpHbIX  monpasneneHusix PITY,
MpeAHa3HAYEHHBIX I TMPAKTHYECKOW TIOATOTOBKM WM B MPOGUIBHBIX  OpPraHU3alusiX,
PaCIIOJIOKEHHBIX Ha TEPPUTOPHUH T. MOCKBBI, HA OCHOBaHUU JOTOBOPA, 3aKirouaemoro mexay PITY
1 IpoUIHHON OpraHU3alueH.

Brle3mHasi mpakTHKa TPOBOAMTCS B MPOQPWIBHBIX OPTaHU3AIMSIX Pa3IUYHBIX PETHOHOB
Poccuiickoit denepanun, Ha OCHOBaHUHM JOTOBOpa, 3akiodaemoro mexay PITY u mpodunbHOM
OpraHu3aluen.

1.4. Bua (Buabl) npogeccnoHAIbLHOM 1eATeIbHOCTH

1. HayuHo-uccnenoBatenbckas
2. OpraHu3alvoOHHO-YIIpaBJIeHYECKas
3. IlpoekTHas

1.5 Ilnanupyemblie pe3yabTaThbl 00y4eHHsI IPH MPOXO0KACHUH MPAKTHKH, COOTHECEHHbIE €
HHIMKATOPAMHU JA0CTH/KEHUs KOMIIeTeHINIA:

Komnerenuus NHaukaTopbl KOMIIETEHIU PesynbTaThl 00y4eHust

(K01 1 HAMMEHOBAHUE) (K01 1 HAUMEHOBAHUE)

YK-1. Cnocob6en | YK-1.1. 3HaTh TPUHIUIBI | 3HATE: 0COOCHHOCTH

OCYIIECTBIISITh CTPATETHYECKOTO Pa3BUTHs W | MPOU3HOLICHHS, WHTOHAIMA U

KPUTUYECKHIA aHau3 | CHCTEMHOTO  MOJAXO/Aa B | aKLUEHTYallH, XapakTepHbIe IS

MpoOJEMHBIX ~ CHUTYallUd | YCIOBHSIX udpoBoii | chepbr npo¢eCCuOHATBHON

Ha OCHOBE CHCTEMHOTO | SJKOHOMHKH; KOMMYHHKAIIWH,

nmoaxona, BbipabareBaTh | YK-1.2. croco0eH | YMeTh: nuddepeHIpoBaTh

CTPATETUI0 IEUCTBUI JIECTBOBATH B | OHIIMATBHO-JEIIOBYIO u
HECTaHIAPTHBIX  CHUTYAlHsX, | TEPMHUHOJIOTHYCCKYIO JIEKCUKY
HECTH COLMAIIBHYIO u | Bnamers:  6a30oBeIM  Habopom
ATHYECKYI0 OTBETCTBEHHOCTbH | JICKCUKHU TEPMUHOJIOTHUECKON
32 IPUHSATHIC PEIICHUSI. HaNpaBJICHHOCTH;




YK-2. Croco0eH
YVOPaBISATh MPOCKTOM Ha
BCeEX 3Tamnax ero

KU3HCHHOI'O IMKJIa

YK-2.1. o0ecIeYnBaeT
yIpaBjeHUE  IPOEKTOM B
OpraHM3allii Ha BCEX ATarax
€ro >KU3HCHHOTO ITUKIIA;
YK-2.2. npuMeHsSIeT METOMbI
MPOEKTHON JIESITEIBHOCTU B
YIPaBJICHUU JTOKYMEHTaMH H
apXUBamH.

3HaTh: 0a30By10
TEPMHHOJIOTHYECKYIO JICKCUKY;
YMeTh: COOTHOCUTH  SI3BIKOBBIE
CpencTBa c HOpMaMu
pohecCuoHaIBLHOTO pedeBoro
MOBE/ICHUS, KOTOPBIX
MIPUJIEPIKUBAIOTCS HOCHUTENHU
SI3BIKA;

Brnagers: 6azoBeIM  HabopoM
IrPaMMaTU4YECKUX  KOHCTPYKLUH,
XapaKTEepPHBIX TUISI

npodeCCUOHATLHOM TUTEPaTyPhI;

YK-3. Cnocoben | YK-3.1. 3HaTh: 0a30Bble TI'PAaMMATUYECKUE
OpraHHU30BbIBATH U | OCYIIECTBIISET KOHCTPYKUUHU U (POPMBI, IPUCYIIIUE
PYKOBOJIUTH paboToii | pyKOBOJCTBO MOTBSI3BIKY CIICIIMATBLHOCTH;
KOMaHbl, BbIpadaThIBas | KOJIJIEKTUBOM B YMmeTh: paboTarh c/Haja TEKCTaMHU
KOMaHIHYI0 cTpareruto | chepe cBoei npohecCHOHATBLHOM
TUIS JOCTHXKEHHS | TpodeccroHanbHON HaIpPaBIEHHOCTU B HEJsIX
MOCTABJICHHOHN TIeTTH NesITeNIbHOCTH; aJICKBaTHOM WHTEPIIPETAIINN
YK-3.2 ucnons3zyer MPOYUTAHHOI'O MaTepuaia;
OCHOBBI  IIEJIEBOTO Brnanets: HaBBIKAMU  UYTCHUS
oxo/aa K (IpocMOTpPOBOTO,
YIPaBJICHUIO 03HAKOMUTENFHOTO,  MTOUCKOBOTO,
OpraHH3aIieH. M3YYaIOIIero) TEKCTOB
pohecCHOHATLHOM
HaIpPaBIEHHOCTH;
YK-4. Crocoben YK-4.1. cBOOOJHO | 3HATh: COOTHOCHUTH  SI3BLIKOBLIE
MIPUMEHSTh COBPEMEHHBIE | TTOJIb3YETCS WHOCTPaHHBIM | CPEICTBA c HOpMaMH
KOMMYHHUKaTHBHbBIE S3BIKOM  KaK  CpPEACTBOM | MpodeccCHOHAIBHOTO pedeBoro
TEXHOJIOTUH B TOM YHCIIE | TPOPECCHOHATHLHOTO MTOBE/ICHHUS, KOTOPBIX
Ha UHOCTapHHOM(BIX) | OOIIEHUS; MPUIEPKUBAIOTCS HOCHTENHU
A3bIKe(ax), s | YK-4.2. OCYILECTBIISET | A3BIKA;
aKaJeMH4eCKOro U | KOMMYHHUKAIIMM B YCTHOW U | YMETh: mudhepeHInpoBaTh
npoeCCHOHATLHOTO MUCBbMEHHOW  QopMax  Ha | OQHUIHATHHO-IETOBYIO "
B3aMMOJICHCTBUS PYCCKOM W WHOCTPaHHOM | TEPMHHOJIOTHYECKYIO JIEKCUKY
s3BIKaX JUISI pelieHwsl 3anad | BiiageTh:  OCHOBHBIMH — BHUJIaMU
npodeccuoHanbHOM MOHOJIOTHYECKOT 0/ THATIOTHYECKOTO
NeSTeTbHOCTH; BBICKa3bIBAHUS
pohecCHOHATBFHOTO XapaKTepa.
YK-5. Crnocoben | YK-5.1. UCIIOJIb3YeT | 3HATh: 3aKOHO/ATEIbHYIO u
aHAJIM3UPOBATH U | OCHOBHBIE METO/IBI U | HOPMAaTUBHO-METOAMYECKYI0 a3y
VYHTHIBATH rapaurMbl WCCIICZIOBAHMS | IOKYMEHTAIIMOHHOTO O0ecTieueHHs
MHOT000pa3ue KyIbTyp B | KYJIbTYPBI u OCHOBHBIE | YIIPABJICHUS U ApXUBHOTO JeNa
nporecce MOIXOABl K  ONpEACICHHUIO | YMETh: OLICHUBATh HCTOPUIO H
MEXKYJIbTYpPHOTO MOHSITHSI «KYJIBTYPay; COBPEMEHHOE COCTOSIHUE
B3aUMOJICHCTBUS YK-5.2. MpUMEHSET | 3apy0eHOTO ombiTa B cdepe
OCHOBHBIE MOJIENIU | JOKYMEHTAIIHOHHOT'O O0eCcleyYeHus
KOMMYHHKATHBHOTO yIpaBJICHUS H ApXUBHOTO JIeja
MOBE/ICHUS, BKItouasi | Bragetp: HaBblkamu  paboOTBl  C
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KOH(bJII/IKTHLIG CUTyalluu, B

3aKOHOI[aTeHLHOﬁ U HOPMATHUBHO-

YCIOBUSAX  MEXKKYJIbTYPHOTO | METOIUYECKOM 0a30if CMEXHBIX
B3alMOJEHCTBUS; obOmacteii B mpodeccHoHaTbHON
chepe
YK-6. Cnocoben | YK-6.1.  ocymiectBisier 3HaTh: MPUHLMIBI M HAay4HbIE
OTIpEIEIATh U | caMOpa3BUTHE, METOJIbl OpraHu3allud XPAaHEHUS,
peann30BbIBAThH caMopeau3aluio, KOMILJIEKTOBAHMS, ydera u
MIPUOPUTETHI UCIOJIb3YET TBOPYECKUI MCIIOJIb30BaHUS ApPXUBHBIX
COOCTBEHHOU MOTEHIUA; JIOKYMEHTOB Ha Pa3IUYHBIX
NEeATEILHOCTH U crmocoObl | YK-6.2. CaMOCTOSATEIBHO | HOCUTEIAX
€€ COBEpIICHCTBOBAHUS | OCBAUBACT HOBBIE METOJbI | YMETh: BECTH HAy4YHO-
Ha OCHOBE CAMOOIICHKHU uccae0BaHus, U3MEHSET | METOANYECKYIO paboty B
Hay4YHBId MPOPUIL CBOCH | TOCYyIapCTBEHHBIX,
npogeccuoHanbHOMI MYHHIIUTIATbHBIX apxuBax,
NEeATEIIbHOCTH. rocyJapCTBEHHBIX Oprasax,
oprasax MECTHOT'O
CaMOYTpAaBIICHUSI W OPraHU3alUsX
pa3IMyYHBIX OpraHU3aI[MOHHO-
npaBoBeIx  GopMm  u  opm
COOCTBEHHOCTH
Bnaners: Bnaneer ocHoBamu
OpraHu3anuu XpaHeHwus,
KOMIUICKTOBAHUS, ydera u
MCIIOJIb30BaHUS JIOKYMEHTOB
9acTHOUM OpPMBI COOCTBEHHOCTH
OIIK-1. Cniocoben OIIK-1.1. aHAJIM3UPYeT | 3HATh:
MPUMEHSITh COLIMAJIBLHO 3HaYUMBIE | - METO/IbI TTOKCKa, cOOpa U aHau3a
(dbyHIaMeHTaTbHBIE MIPOEKTHI U MPOIIECCHI; uHpOpMaIUU o TeMe
3HaHus, noiaydeHssie npu | OIK-1.2. OCYILECTBIISIET | UCCIIEOBAHUS;
OCBOCHHUH MPOTPAMMBbI MPOSKTHYIO JICATEIBHOCTh B | -  (yHIaMEHTANbHBIC  3HAHUSA,
MarucTparypsl, npu YCIOBUSAX  MEXKKYJIBTYPHOTO | IMOJYYEHHbIE npu OCBOCHUU
pa3paboTke u B3aUMOJICHCTBUS, MPOrpaMMbl  MAarucCTPaTyphl, TPHU
OCYIIECTBICHUU 00yCIIOBIEHHOTO pa3paboTke ¥  OCYIIECTBICHUU
COIMATTbHO-3HAYMMBIX COIMATTLHBIMH, MIPOEKTOB.
MIPOEKTOB; reorpauyeckumu, YmeTs:
HUCTOPUYCCKUMH (DAKTOPAMH U | - BBIIBISATE H  (HOPMYITHPOBATH
KOMMYHHUKaTHBHBIMU aKTyaJlbHbIE poOIeMbI npu
0COOEHHOCTSIMH; pa3paboTKe H  OCYIIECTBICHHU
MIPOEKTOB;

- IIOATrOTOBHUTH 0630pI>I, HAay4HBIC
OTYCTBI U HAYYHBIC HY6J'II/IK8.LII/II/I 10

aKTyaJbHBIM MPOEKTaM "
nporeccam;

Bnazners:

- COBpPEMEHHBIMH METOJaMH U
MPaKTUYECKUMHU HaBBIKAMU
peann3aiy NpOoeKTOB;

- MH(POPMALMOHHBIMA
TEXHOJIOTUSMH B paMKax

MPOCKTHBIX METOJI0OB B YIIPABJICHUN
JOKYMCHTAMM U apXHUBAMMU.




OIIK-2. Crniocoben
CaMOCTOSITEITEHO
paboTaTh ¢ UCTOUHUKAMHU
nHpopmanuu,
HEMPEPHIBHO
COBEpPILIEHCTBOBATH
YpOBEHb
npodecCuoHAIbHON
MOJITOTOBKH

OIIK-2.1. ymeer
OCYIIECTBIISATH TOUCK
WMCTOYHUKOB U JINTEPATYPHI, B
TOM YHUCJI€ HA UHOCTPAaHHOM
SI3BIKE;

OIIK 2.2. cniocobGen
OCYIIECTBIISITH YIIPaBICHUE
nH(pOPMAITMOHHBIMHU
pecypcamu OpraHu3aluu;

3HaTh: COBPEMEHHbBIE
nH(pOpMaITMOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUU
VYMeTh: IPUMEHSATh COBPEMEHHbIE
MH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHN
JUISL PELIeHUs] Hay4YHO-
HCCIIeIOBATEIbCKHX 3aa4

Bnaners: HaBBIKaMU
MPAKTUYECKOTO MIPUMEHEHUS
COBPEMEHHBIX  HMH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH
s peLIeHus Hay4yHO-
HCCIIeIOBATEIbCKUX 3aaq u

Oopra"m3anu MnpodeccuoHaIbHOTO
B3aUMOJICUCTBU

OIIK-3. Cniocoben
UCTIOJIb30BATh 3HAHUS B
00JIaCTH T'YyMaHUTAPHBIX,
COIMAJIBHBIX U
IKOHOMHUYECKHMX HAYK
IPY OCYIIECTBICHUN
IKCIIEPTHBIX U
AHAJIUTHYECKHX, HAYYHO-
UCCIICI0BATEIBCKUX
pabor;

OIIK 3.1. ucnomnb3yeT 3HaHuE

OCHOBHBIX TIOJIOKEHUH U
METO/IOB COIIUAIbHBIX,
rYMaHUTapHbIX U
SKOHOMHUYECKUX HAYK;
OIIK3.2. ucnoyib3yer
METOJI0JIOTHIO HAyYHOT'O
UCCIIeIOBaHMUS;

3HAaTh: BUOLI U CIIOCOOBI
YIpaBJICHUS UCCIIC0OBATEILCKUMU
MPOEKTaMU

YMeTh: ycTaHABIMBATh CIIOCOOBI
pEIIeHNUs TOCTABIICHHBIX 3a/1a4 U
OXKHJIaeMbIC Pe3YJIbTaThl;
OIICHHUBATH IMPEIJIOKECHHBIC
CIOCOOBI C TOYKH 3PCHHUS
COOTBETCTBHUS IIEJIM IPOEKTA
Brnazgers: criocobamu perieHus
IIOCTaBJIEHHBIX 3a4a4 U
OXKHJIaeMbIC Pe3YJIbTaThl;
OIICHHUBATH IPEIJIOKECHHBIC
CIOCOOBI C TOYKH 3PCHHUS
COOTBETCTBHS LICJIH IIPOSKTA

OIIK-4. Criocoben
UCTIOJIb30BaTh
CrellMabHbIe
npodeccroHalbHbIE
3HaHUs B 00JacTH
MH(POPMAIMOHHBIX
TEXHOJIOTHH,
MPUMEHSEMBIX B
npodeccuOHATBLHON
JeSTeTbHOCTH;

OIIK 4.1. coBepIilieHCTBYET
TEXHOJIOTUH
JOKYMEHTAIHOHHOTO
o0ecrieyeHus yrpaBlIeHUs U
apXMBHOTO Jiena Ha 6a3ze
WCTIOJIb30BaHUS CPEJICTB
aBTOMaTH3alllu;

OIIK 4.2. npumensier
MH(pOPMAaLMOHHbIE
TEXHOJIOTUH B
npodeccUOHATBLHON
NesITeTbHOCTH;

3HaTh: COBPEMEHHBIE
MH(POPMALIMOHHO-
TEXHOJOTUYECKUE U HHKEHEPHO-
TEXHUYECKHE TPEOOBAHUS K
00ecCIIeYeHHI0 COXPAaHHOCTH
ApPXUBHBIX JJOKYMEHTOB.

0a30BbIC TEXHOJIOTHH B chepe
o0ecrneueHns COXpaHHOCTU
APXMBHBIX JJOKyMEHTOB, B T.4.
AIIEKTPOHHBIX JOKYMEHTOB.
VYMeTh: 1aBaTh OLICHKY
COBpPEMEHHBIM MH(POPMAIIMOHHO-
TEXHOJIOTUYECKUM U HHKEHEPHO-
TEXHUUYECKHUM CIIOC00aM
o0ecrieueHns COXPaHHOCTH
ApXUBHBIX JOKYMEHTOB
BBITIOJIHATH OCHOBHBIE BUBI padoT
10 00ECTICYEHHIO COXPAHHOCTH
APXMBHBIX JJOKyMEHTOB, B T.4.
AIIEKTPOHHBIX JOKYMEHTOB.
Braners: HaBbIKaMu U(PPOBOTO




KOIMPOBAHUS apXUBHBIX
JOKyMEHTOB, y4€Ta U 00eCcTedeHust
COXPAHHOCTH AJICKTPOHHBIX KOTIHI
ApXMBHBIX JJOKyMEHTOB.

HaBBIKAMU OIIEHKH 3(peKkTuBHOCTH
NPUMEHEHHST OCHOBHBIX METOJIOB
o0ecrieueHHs COXPaHHOCTH
apXMBHBIX JOKYMEHTOB, B T.4.
DJICKTPOHHBIX JOKYMEHTOB.

OIIK-5. Cniocoben
OCYIIECTBIISATh
MHHOBAIIMOHHYO
IEITEIBHOCTD,
(dbopMyJIHpOBaTh U
penaTs Hay4yHO-
HCCIIEIOBATENBCKUE U
MIPHUKJIATHBIC 33/1a4H B
obnacTu
JOKYMEHTOBE/ICHUS U

OIIK 5.1. ocyniecTBiset
MMOCTAaHOBKY 3aJ1a4 B HAYYHBIX
HCCIEI0BAHUAX B 00JIaCTH
JIOKyMEHTOBEACHUS 1
aApPXUBOBE/ICHHS;

OIIK 5.2. pemaer Hay4HO-
HCCIEI0BATEIbLCKHE U
MIPUKJIQHBIC 3a7a41 B
00J1aCTH JOKYMEHTOBEICHHS
Y apXUBOBE/ICHMUS, 3HAET

3HaTh: HOPMaTUBHBIE IPABOBBIC
aKThl U METOIMYECKUE MaTepUaIIbl
M0 TOKYMEHTOBEACHUIO U
ApXHUBOBEACHUIO

YMeTh: UCTIONb30BATh
HOPMATHBHBIC MPABOBHIC AKTHI B
00JacTi TOKYMEHTOBEACHUS U
apXUBOBEICHUS

Brnanets: oCHOBHBIMUI
MOJIOKEHUSMU METOINYECKUX

MPUMEHSTh COBPEMEHHBIC
MCTOANYCCKUEC II0AXOObI
" oOpazoBaTeIbHbIC
crpatreru B cdepe
peanu3aniu
00pa3oBaTEeNbHBIX
porpamMm BBICIIIETO
o0Opa3oBaHMsI u
JOTIOJTHUTETBHBIX

PO eCCUOHAITBHBIX
porpamMMm

COBPEMEHHYIO METOI0JIOTHIO
HAay4YHO-UCCIIEN0BATEIbCKON
paboThl B 00pa3oBaTEIIbBHOM

nporecce

OIIK-6.2 y4acTByeT B
peanuzanuu
o0pa3oBaTeNbHbIX
porpaMm BBICIIIETO
oOpa3zoBaHMs u
JIOTIOJTHUTEITHHBIX
npodeccuoHaTbHBIX
porpaMm

apXHUBOBE/ICHUSI. OCHOBHBIC TEHJICHIHH JIOKYMEHTOB B 00J1aCTH
pa3BuTHs HH(POPMAIIMOHHO- JIOKYMEHTOBEICHUS U
JOKYMEHTAIUOHHOTO apXUBOBEIICHUS
o0ecrieyeHus yrpaBieHUs U
apXHMBHOTO JIEJIa;

OIIK-6 Crnoco6en | OITK-6.1 ucnons3yer 3HaTh:

OCHOBHBIE ITPOTPAMMBI M TIPOEKTHI
I/ICTOPI/I‘-IGCKI/IX I/ICCJIGI[OBaHI/Iﬁ B
Poccuu u 3a pyb6exxom

YMeTn:

MOHUMATh TPUIMHHO-
CJIC/ICTBEHHBIC CBSI3U Pa3BUTHUS
JIOKYMEHTOBEJICHUS,
apXUBOBEICHUS, IPYTUX
CIIeNUANbHBIX JUCLIUILINH B
CHCTEME
T'YMaHUTAPHBIX/UCTOPUIECKUX

HayK
Brnagers:  HaBpIKaMU  BEJCHUS
MPEINOJABATENBCKON 1€ TETbHOCTH
B paMKax peanuzanuu
00pa3oBaTeNbHbIX IporpaMm
BBICIIETO o0Opa3oBaHus u
JOITIOJIHUTCIIbHBIX

pohecCHOHATBFHBIX MPOTrpaMM

1.6. MecTo npakTUKHU B CTPYKTYype 00pa3oBaTe/ibHOH MPOrpaMMbl

[Ipaktuka «O3HaKOMUTENBHAs» OTHOCUTCS K 00s3arenbHOM dacth Onoka 2 «lIpakThkan

y4eOHOro IIaHa.

J1st mpoXoXKAeHUsI TPAKTUKH HEOOXOIUMBI 3HAHUS, YMEHUS U BJIaJIeHUs, COPMUPOBAHHBIEC B
«Metogonorus
HCCIIeIOBATEIILCKON JCSITETLHOCTH U aKaJeMudecKasi KylabTypay, «Vcropuorpadus u METoI0JIOTHS

X0ae HU3YyUCHUA

CIEYIOIINX

IUCLHUILUIMH U

MMPOXOKACHUA

IIPpaKTHUK:
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JOKYMEHTOBeIeHUs», «lcropuorpaduss u METOIONOTHS apXUBOBEHCHUs», «MHPpOpMaIOHHBIE
CHUCTCMBI B YIIPABJICHUH JOKYMCHTAMM)).

B pesynpTare mnpoxokIeHUs MPaKTUKA (DOPMHUPYIOTCS 3HAHUSA, YMEHHS U BIAQJCHUSA,
HeO6XO)II/IMBIe A1 U3YUCHUA CICAYIOMUX AUCHUIUIMH W IPOXOXKIACHUA IIPAaKTHUK: «anaBneHne
MpoeKkTaMu B opraHuzanumny, «Vcropuorpadus U METONONOTHUS apXuUBOBeAeHUs», «IlyOnukanus
JOKyMEHTOB TI0 HCTOPUU JIUTEPATyphl U HCKYCCTBa», «JlOKyMEHTaJIbHBIE TYyOJUKAIIMH 10
nonutudeckorr ucropun Poccum — CCCPy», VYueOnas mnpakTuka (Hay4HO-HCCIIEIOBATEIbCKAS
pabora).

1.7. O0bem npakTUKH

OO61mas TpyaJ0EMKOCTh AUCHUTUINHBI COCTABISET 6 3.€., 216 akaAeMHUeCKUX 4acoB, B TOM
YHUCJIe KOHTAKTHas paboTa 8 akajeMHUIeCKUX 9acoB.
[IpoaomKUTENBHOCTD MTPAKTUKHU COCTABIIAET 4 HEACIIH.

2. CoaepxxaHue NPaKTHKHU

Ne | HammenoBaHue Coaeprxanue 1 BUABI padoT
pasnea

1. | MHCTpYyKTaX 110 OsnakomiieHne OOy4alOMMXCs ¢ MpaBUjiaMu pabOThl apXuBa,
TEXHHUKE JONyCKa B apXMBOXPAHWJIMILE, MOXapHOW  O€30IacHOCTH,
0e30macHOCTH OXPaHHbBIM PEXUMOM, peraaMeHTHPYIOIUMU paboTty

COTPY/AHUKOB apXHMBa UHCTPYKLHUSAMU U MOJIOKEHHUSIMH.

2 | Pazmen 1. OcHoBHble | McTopusi, opranu3anusi, CTpyKTypa U (yHKIIUU apXHBa; COCTaB
HanpaBJIeHUs U coZiep)KaHue TOKYMEHTOB apxuBa. O3HaKOMIICHHE C paboTOM
NeSITEIbHOCTH apXUBa. | CTPYKTYPHBIX MOAPA3/IEICHUNA apXUBa.

CoctaB 10KyMeHTOB. | O3HaKOMJIEHHE C IIOJIOKEHMEM 00 apXuBe U CTPYKTYPHBIX
MO/Ipa3IeNICHUsAX, JODKHOCTHBIMU HMHCTPYKIUSMHU COTPYAHHUKOB
U MPEIBSABISIEMBIMA K HUM KBaNU()UKALMOHHBIMU TPEOOBAaHUIMH,
OCHOBaMH IUIAHUPOBAaHUS M OTYETHOCTH IO OTAEIaM M apXHUBY
B IIEJIOM, HOpPMaMH BbIPAOOTKM U BPEMEHM Ha BBIIOJIHEHUE
KOHKPETHBIX BUJIOB apXUBHBIX pabOT, 03HAKOMIJIEHHUE C YCIOBUIMHU
TpyAa pPAa3IMYHbIX KaTeropuil apXWUBUCTOB, OpraHu3anuen
pabouux MecT, UX TEXHUYECKOH OCHAIIEHHOCTHIO.

3 | Pazgen 2. N3ydyeHre HCTOYHMKOB KOMIUIEKTOBAHUS apXHBa, JUTEpPaTyphl
KommnekroBanue [0 JAaHHOMY HaIpaBieHHI0 paboThl. M3yueHue mopsizika nmpuema
apxuBa apXUBHBIX JOKYMEHTOB, B3aUMOJICIICTBHE apXHUBa ¢ UCTOYHUKAMU

KOMILIEKTOBaHUs. M3yueHus 1oroBopoB apxuBa ¢ OpraHu3alusiMu
1 (QU3MYECKUMH JIMIIAMU O TPHEME JOKYMEHTOB Ha ITOCTOSTHHOE
WIM JAENOo3UTapHoe XxpaHeHue. (O3HaKOMIJIEHHWE C  IUIAHOM
KOMIUIEKTOBAHHUS apXUBa.
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4. | Pa3nmen 3. Co3nanue O3HaKOMJIEHME C CHUCTEMOW HAay4YHO-CIPAaBOYHOIO  ammapara
1 YCOBEPILEHCTBOBaH | B LIeJIOM M ¢ paboToi apxuBa B 00JAaCTH YCOBEPILIEHCTBOBAHUS
W€ apXUBHBIX HCA. Ocobennoctu co3nganus 3nektpoHHbix CIIC B apxuBe.
CIPaBOYHHKOB VYyactue B OMHMCAaHUU [I€1, JTOKYMEHTOB, YCOBEpPLICHCTBOBAHUU

apXUBHBIX CIIPABOYHUKOB. Yuactue B cocraBieHue HCA k onucu:
COCTaBJICHHE MPEAUCIOBUA, CIUCKA COKpAIIECHUM, YyKazaTelyei,
OrJIaBJIeHUs. Y4acTue B pa3pabOTKe APYIHX, B T.4. NIEKTPOHHBIX,
apXUBHBIX CIIPAaBOYHMKOB: KaTajoroB, YyKaszaTeyed, 0030poB
¢oH0B (MOOHIOBBIX U TEMATUYECKUX), KPATKUX CHPABOUYHUKOB
Y MyTE€BOIUTEIICH.

5. | Paznen 4. O3HaKOMJICHHME C CUCTEMOW OpraHu3alid XpaHEHHs W Yyuéra
Opranuszanus yuera. JOKYMEHTOB apXWBa, OCOOCHHOCTSIMM yueTa B KaXIOM U3
Obecneuenune CYILIECTBYIOIIUX apXUBOXPAHUIUIL. 3HAKOMCTBO C NMPOTrpaMMaMH,
COXpPaHHOCTH NpeJHa3sHAYeHHBIMH Ui  MH(POpPMATU3alUN  BHYTPUAPXUBHOMN
JIOKYMEHTOB. NeSITeIbHOCTH, TUIIOBBIM MTPOrPaMMHBIM OO€CIieUeHHEeM Ui yuéTa

JOKYMEHTOB apXWBa. YUacTHE OOYYarOIIMXCS B 3alOJHEHUU
OCHOBHBIX YUETHBIX (OpM.

N3ydyenne u ydactre B paboTe MO 0OECIEUEHUIO COXPAaHHOCTH
JOKYMEHTOB: MOJArOTOBKE JE€1 K BblAA4Y€ U3 apXHWBOXPAHWIMILA,
MIPOBEPKE HAIMYUUS U COCTOSIHUU JTOKYMEHTOB.

6. | PaznmenS. Lenu u opranu3anvoHHbIE (OPMBI HCIIOIB30BAaHHUS TOKYMEHTOB.
Opranuzanus 3amaun, CTOsIIME Teped  apXMBOM 10  HCIIOJIb30BaHHUIO
HCII0JIb30BaAHUS nokymeHtoB. Cucrema ydera paboOT 1O HCIOJIB30BAHUIO
JTOKYMEHTOB apXHBa JOKYMEHTOB,  W3ydeHHE  A(PQPEKTUBHOCTH  HCIIOJIb30BaHUS

JIOKYMEHTOB. JOCTyIl mOJIb30BaTENIE K apXUBHBIM JOKYMEHTaM.
NudopmannonHoe obecrieyeHre MOJIb30BaTENe B COOTBETCTBUU
CHX 3ampocamMH. YyacThe OOydJalouMxcsi B COCTAaBICHUH
MH(GOPMALIMOHHBIX MUCEM, TEMATHYECKUX IEpeyHel, MOATOTOBKE
ApPXUBHBIX JTIOKYMEHTOB K ITyOJIIMKAIMM M Pa3pabOTKE BBICTABOK

JOKYMEHTOB.
7. | IlogroroBka u 3amura | ATTecTaquss IO WTOTaM IPAaKTHUKU MPOBOAUTCS IPHU YCIOBHH
OTU€Ta IO MPAKTUKE BBIITOJIHCHUS BCEX paszenos IIPOrPaMMBI MIPAaKTUKU
U IIPEIOCTABIICHUsl OT4YeTa N0 IMPAKTUKE W UHAWBUILYAIBHON
XapaKTEPUCTUKHU.

3.0neHka pe3yJbTaTOB NPAKTHKHA

3.1. ®opMbI OTYETHOCTH

dopmamM¥ OTYETHOCTH IO MPAKTUKE SBIITIOTCS: OTIET 00YUAIOIMIETOCs, XapaKTEPUCTHKA C
MECTa MPOXOXKICHHS MTPAKTUKH.

B mporiecce TpOXOXACHHUS TMPAKTUKH OOydYarommiics o(OpMIISIET OTYET, B KOTOPOM
(bUKCUPYIOTCS BCe BHIBI PabOT, BBIMOJIHAEMBIX B paMKax KakKJIOrO pasjieiia MporpaMMbl MPAKTUKH,
©XKEIHEBHBI H OOmMI 00BEM BBIIOJHEHHBIX padoT. OT4YeT 3amoiHSAETCS IOj HAOIOJICHUEM
PYKOBOJIUTEISI CTPYKTYPHOTO TOAPA3ICICHHs], B KOTOPOM MPOXOAHUT MPAKTUKY OOYYArOIIUNCS, HITH
PYKOBOJUTEISI TMPAKTAKH OT OpTraHHW3allH. BBIMONIHEHWE KaXIOro BUAA padOT OICHHBACTCS
PYKOBOJIUTENIEM CTPYKTYPHOTO MOJIPA3/ICICHUS WM PYKOBOJUTEIEM TPAKTUKU OT opranu3anuu. Ha
OCHOBaHUHU TEKYIIMX OIICHOK (OPMHUPYETCS «OIICHKA 3a IPOXOXKICHUE MPAKTHKN», KOTOPAS
YKa3bIBACTCS B XapaKTEPUCTHKE C MECTA TIPOXOKIACHHUS TIPAKTUKH.

[To oOKOHYaHWHM TIPAaKTUKHA OOyYAIOIIMWCA TMpeaocTaBiser Ha kKadempy oOTu€r U
xapaktepucTuky. OTuér cocraBnsgercs mo Qopme. B xapakTepucTuke ykas3plBalOTCS BUABI padoT,
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BBIMOJIHAEMBIX OOy4alomMMCS B apXHMBe, ONpEAeNseTcs YPOBEHb €ro mnpodeccHoHaTIbHON
MOJATOTOBKM, OIICHUBAETCA OTHOIICHHE CTYyJIeHTa K CBOMM OOS3aHHOCTSM, WHAWBHUAyaJIbHbIE
npodeccuoHaIbHbIE KauecTBa Kak crernuanucra. OmneHka paboThl CTYAGHTOB (KaK MO OTIEIbHBIM
pasnenaM, TaK U UTOroBas) NPOCTABISIETCd IO MNATUOAIIBHOW cucTeMe (OTJIMYHO, XOpOIIO,
YIIOBJIETBOPUTEIIBHO, YAOBJIECTBOPUTENBHO). PyKOBOAMTENh MPAKTHKH OT YHHMBEpPCHTETa JIOJIKEH
OBITH 3apaHee MOCTABIIEH B U3BECTHOCTh PYKOBOJUTENIEM PAKTUKHU OT apXUBa B TOM CiIydae, eCiiy Mo
UTOTaM MPOXOXKJICHUS MPAKTUKKA O0YYaIOIIUICS MOXKET MOJIyYUTh HEYIOBICTBOPUTEIbHYIO OLICHKY.

ApxuB Bnpase HarpaBuTh B aapec PI'TY oruér 06 utorax npoxoxaeHus: npakTuku. OTuer
JIOJDKEH CcoJiepKaTh MH(OPMALIMIO O MOJHOTE BBIMOJHEHUS MPOrpaMMbl IMPAaKTHKH, OObSICHEHHE
MPUYMH OTKJIOHEHHUS OT MPOrpaMMbl, €CIIM TAaKOBbIE HMEIU MECTO. ApXHB BIIpaBe JaTh CBOU
3aMEUaHus U MOXKEJNAaHUA IO COJEP)KaHUIO MPOrpamMMbl MPaKTUKU. B oTdyere oTMeuaeTcss ypoBEHb

IOATOTOBKH O6yanOHII/IXC${, HUX OTHOLICHUEC K pa60Te, JAUCHUILIMHUPOBAHHOCTDb, OTBETCTBCHHOCTD.

OxoHuUaTeabHas OIICHKA II0 IPAKTHUKE (I)opMpreTc;I Ha OCHOBC XapaKTCPUCTHUKU C MECTa
MMPOXOKACHUA ITPAKTUKH, oT4YéTa o6yqafomer00ﬂ n uroram CO6CCG}IOBaHI/I$I M0 KOHTPOJbHBIM
BOIIpOCaM IO PE3yJibTaTaM MPOXOKIACHUA ITPAKTUKH.

3.2.KpuTepuu BbICTABJICHUS OLIEHKH IO MPAKTHKE

Banabl/
IMkana ECTS

Ouenka no
NpaKTHKE

Kputepun oueHKHu pe3yabTaTOB MPAKTUKHA

100-83/
AB

OTJINYHO/
3a4TEHO

BricTaBnsiercss  oOydaromemycsi, €ClIM  XapakTepuCTHKa C  MecTa
MPOXOXKIIEHUST TPAKTUKU COJEPKUT BBICOKYIO MOJIOKHUTEIBHYIO OICHKY,
OTYET BHINIOJHEH B TMOJHOM COOTBETCTBHH C  TPEABSIBISIEMBIMHU
TpeOOBaHHUSIMH, aHAJTUTHYECKAas YacTh OTYETa OTIIMYACTCS KOMILIEKCHBIM
[IOAXOAO0M, KPEaTUBHOCTBIO M HECTAHIAPTHOCTHIO MBILIJIEHUSI CTYAEHTA,
BBIBOJIbI  OOOCHOBaHbl M  TOJKPCIUICHBl  3HAYUTEIBHBIM  00BEMOM
(hakTHUECKOTrO MaTepuaa.

OOyJaromuiicss NCYEPIIBIBAOIIE W JIOTHUSCKH CTPOMHO HM3jaraeT yIeOHBIH
MaTepHayl, YMEET YBS3BIBATH TEOPHIO C TMPAKTUKOH, CIPABISICTCS C
penieHueM 3anad mpohecCHOHANTBHON HAIMPaBIEHHOCTH BBICOKOTO YPOBHS
CJIO)KHOCTH, TIPaBUJIIFHO OOOCHOBBIBAET MPUHSATHIE PEIICHUS.

Kommerennuu, 3akperuiéHHbIe 3a MPAaKTHUKOH, chOpMUPOBAHEI HA YPOBHE —
«BBICOKHI.

82-68/

X0po1o/
3a4TEHO

BricTaBnsiercss  oOydaromemycsi, €ClIM  XapakTepuUCTHKa C  MecTa
MPOXOXKJIEHUSI TMPAKTUKU COACPKUT TIOJOKUTEIBHYI0 OLEHKY, OTYeT
BBITIOJTHEH B [IEJIOM B COOTBETCTBUH C NPEABSIBIIEMBIMU TpeOOBaHUSIMH 0€3
CYIIECTBEHHBIX  HETOYHOCTEH, BKIIO4aeT (aKTHUECKHH  MaTepHa,
COOpaHHBIN BO BpeMs POXOKICHHSI PAKTHKH.

OOy4Jaromuiicss MPaBMIIBHO TPHUMEHSET TEOPETHUECKHE TIONOXKEHUS IPU
pELICHNH TPAaKTHYECKUX 3afady NpodecCHOHaIbHON HalpaBICHHOCTH
Pa3HOro YPOBHSI CIIOKHOCTH, BiaJeeT HeOOXOANMBIMH IS 3TOTO HABBIKAMHU
H IpUEMaMH.

Kowmmerennnu, 3akperi€HHbIC 32 TUCITUTUTMHON, COPMUPOBAHBI HA YPOBHE
— «XOPOIIHILY.

67-50/
D.E

YIOBJIETBOPHU-
TEIBHO/
3aYTEHO

BricraBnsercst  oOyuaromiemycsi, €CIM  XapaKTepUCTHKa C  MecTa
MPOXOXKAECHUS TMPAKTHKH COIEPKHUT TOJIOKHUTENbHYIO OIIEHKY, OTYET IO
0QOpPMIIEHHIO W COJIEP’KAHUIO YACTHYHO COOTBETCTBYET CYIIECTBYIOIIUM
TpeOOBaHUSIMU, HO COACPXKUT HETOYHOCTH W OTHEIbHbIC (pakTHuecKue
OLMOKH, OTCYTCTBYET WITIOCTPATUBHBIN MaTepHall.

OOyuaromuiicss UCTBITHIBACT ONpeeNEHHbIC 3aTPyIHEHHS B MPUMEHECHUH
TEOPETHUECKUX  TOJIOKEHUM TpH  pelIeHHH TpakTHYeCKUX  3ajad
npodecCHOHANIBHON HAIIPaBICHHOCTH CTaHIAPTHOIO YPOBHS CIOXHOCTH,
BJaJieeT HEOOXOAMMBIMU JUISI TOTO 0a30BBIMU HABBIKAMM U IPUEMAMH.
Kommnerennum, 3akpeni€HHble 32 JUCHUIUTHHOMN, CHOPMUPOBAHEI HA YPOBHE
— «JOCTAaTOYHBINN.
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baaasl/ Ouenka no Kputepuu oueHkn pe3yjbTaToB NPAKTHKH
HMkana ECTS | npakTuke

49-0/ HEey#OBIETBO- | BricTaBisiercss oOydwaromiemycs, €CIM  XapakTepHUCTHKa C  MecTa
F,FX putenbpHO/ MIPOXOXKAECHUS MPAKTUKH HE COMACPKHUT MOJOXKHUTEIbHON oleHkH. OTuer
HE 3a4TEHO IPEACTAaBIEH HE BOBPEMS M HE COOTBETCTBYET CYIIECTBYIOLIUM

TpeOOBaHUSIM.

HE BJIaJie€T HEOOXOJUMbIMHU AJIsl 3TOr0 HaBbIKAMU M IPUEMaMU.
KoMmnereHunn Ha  ypoBHE  «IOCTAaTOYHBINY,  3aKPEIUIEHHBIE
JUCHUILTMHOM, He c(OPMHUPOBAHBI.

OOydJaromuiicss HWCIBITHIBAET CEPhE3HBIE 3aTPyIHEHUS B TNPUMEHEHUH
TEOPETHUUECKUX  TMOJOKEHUM TpH  pelIeHHH MpakTHYEeCKUX  3aj]ad
npodecCHOHANILHON HAaIPaBICHHOCTH CTaHIAPTHOTO YPOBHS CIOXHOCTH,

3.3. OueHouHble cpeacTBa (MATEPUAJIBI) VISl IPOMEKYTOYHOM aTTeCTAMH 00yYaIOIIUXCS
10 NMPaKTHKe

KoHTpoibHBIE BOITPOCHI
(BOIIPOCHI pacCKpBIBAIOTCS HA IIPUMEPE apXHUBa, B KOTOPOM O0YyUarOIIUNCS MPOXOIUIT IPAKTUKY )

1. I[ToHsSITHUS «apXUBHBINA JOKYMEHT» U «PETPOCHEKTUBHAS JOKYMEHTHas HHPOPMAIIH.

4. ITpUHIUIIBI B METOBI KITaCCU(UKAIIMH aAPXUBHBIX JOKYMEHTOB M PETPOCTIEKTUBHON MH(OPMAIIH.
5. IlpUHUIKIIBI U METO/IbI KOMITJIEKTOBAHUS IOKyMEHTaMU TOCY1apCTBEHHBIX apXHUBOB.

7. HenpoOuMocCTh apXUBHBIX (DOHIOB KaK OCHOBOIIOJIATAIOIINI MPUHIIAT apXUBOBEICHUS H €r0
pEBU3US B COBPEMEHHOM O0IIIECTBE.

8. IIpuHnume! qudQepeHIMPOBaHHOTO ONMMCAHHS U IICHTPATM30BAHHOTO yUeTa apXUBHBIX
JTIOKYMEHTOB.

18. CoBpemMeHHBIE IPU3HAKU KiIacCu(UKAIMK JOKYMEHTOB ApxuBHOTO (poHna Poccuiickoit
®denepannn (1Mo GopMaM COOCTBEHHOCTH, IO (PYHKITUSAM U Ap.).

19. TlonsaTtue o knaccupuKanuy JOKYMEHTOB B MpeeiaX apXuBa.

22. HayuHble OCHOBBI KJIacCU(UKAIIUK JOKYMEHTOB B Mpejesiax apXuBHOTo (hoH/a.

26. IIpyHUUIIBI ¥ HAYyYHBIE METO/IbI KCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

27. CoBpeMeHHBbIE MTPOOIEMbI BBISIBICHUS YHUKAIBHOCTH 0CO00 1IEHHBIX JOKYMeHTOB B Poccuiickoit
denepauuu.

29. IlyTu coBepIIEHCTBOBAHUS METOUKU MOJITOTOBKU CIIPABOYHO-UH(GOPMAIIMOHHBIX U3/IaHUH.

30. Mecro onuceii B cucreme CIIC apxuba.

32. Vcionb30oBaHUE apXUBHBIX JOKYMEHTOB - COCTaBHAs YaCTh HAYYHO-MH(POPMAITHOHHOMN
JESTEIbHOCTH FOCYJapCTBEHHBIX ApPXUBOB.

33. Ilybnukatopckas 1eITeIbHOCTh apXUBOB.

4. YueOHO-MeTOAM4YecKOe U HHPOPMALIMOHHOE o0ecneyeHre NMPAKTHKHA

4.1. CIuCOK HCTOYHUKOB H JINTEPATYpPbI

HUcTroynuku:
M cTOYHUKH OCHOBHBIE

3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJbTYPHBIX IIEHHOCTEI». TeKCT:
anekTponHHbi // baza [N'apant. URL: http://base.garant.ru/10101361/

3akoH P® ot 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOU TaitHe». TeKCT: 3JMEeKTpOHHBIN //
baza I'apant. URL: http://base.garant.ru/10102673/

®enepanbHbii 3akoH 0T 15.04.1998 Ne 64-D3 «O KyJIbTYpHBIX IEHHOCTSX, IEPEMEIIICHHBIX B
Coro3 CCP B pesynbrare Bropoit MUpoBOI BOMHBI M HaxoAsSHIMXCS Ha TeppuTopun Poccuiickoit
Oenepanumn» TekcT: anexkTpounslii // basa I'apant. URL: http://base.garant.ru/12111286/



http://base.garant.ru/12111286/
http://base.garant.ru/10102673/
http://base.garant.ru/10101361/
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@®enepanbublii 3akoH 0T 22.10.2004 No 125-®3 «O06 apxuBHOM 1ene B Poccwuiickoit
Oenepanmm»  ((pen. ot 08.12.2020). Tekct: onekrponusridi // baza T'apantr. URL:
http://base.garant.ru/12137300/

@enepanphbiii 3akoH 0T 29.07.2004 Ne 98-03 «O xkommepueckoil TaliHe» Tekcr:
anekTpoHHbIH // ba3a "apant. http:/base.garant.ru/12136454/

@enepanbhbiii 3akoH oT 27.07.2006 Ne 149-®3 «OO0 wuHbopmanuu, HUHGOPMALUOHHBIX
TEXHONOTHSIX W O 3ammre uHGopMarum». Tekct: snekrponHslid // baza Iapant. URL:
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DNeKTPOHHBIN (POH]] MPABOBBIX M HAYYHO-TEXHUUECKUX JOKYMEHTOB. https://docs.cntd.ru/

5. MarepuajJbHO-TeXHHYecKas 0a3a, He0OXoAMMas /11 IPOBeeHUs NPAKTHKH

Jlnst obecriedeHus MPaKTUKKU B MECTaX €€ MPOBEACHHS (apXUBHBIX, HAYYHBIX, 00pa30BaTEIbHBIX

yqpemneHHﬂx) HeO6XOJII/IMO HaJIN4YHUeC pa60q1/1x MECT, OCHAIICHHBIX IIEPCOHAJIIBHBIMU KOMIIBIOTEpAMU
C BO3MOXKHOCTBIO BbIXofa B MHTEpHET /uisi paboThl C PEKOMEHIYyEeMOU JTUTepaTypol U 3aJaHUSMU,
KOTOPBIC CTYACHTHI BBITTIOJIHAIOT B paMKaX MPOXOXKIACHUSA IPAKTUKH.
B mepuoa mpoxoxkaeHWs MPAKTUKH CTYISHTHI TMOJNB3YHOTCS JOKHOCTHBIMU IpaBaMU IITATHBIX
COTPYAHUKOB apXHBa W BBIMIOJHAKOT COOTBETCTBYIOIINE HOJIXKHOCTHBIC 00s13aHHOCTH: IIOAYUHAIOTCA
TpeOOBaHUSAM BHYTPEHHETO paCHOpsSAKa apXuBa, MNPUHUMAIOT y4YacTHe BO BCEX MPOBOJAMMBIX
APXUBOM MCPOIPUATHAX, YHACTBYIOT B HAYUYHO-MCTOANYCCKUX U MPOHU3BOACTBCHHBLIX COBCIIAHHUAX,
KOH()EpEeHIIHSIX, BBICTABKAX.

HHH obOecriedeHrs BO3MOKHOCTH IMOATOTOBKM OTYCTHBIX JOKYMCHTOB TIIO IIPAKTHUKE
HEO0OXOUMO HATUYHMe TMEPCOHATBHBIX KOMITBIOTEPOB C YCTAaHOBIEHHBIM TEKCTOBBIM PEIAKTOPOM
Microsoft Word (um ero ananoramu), a Takke nporpammoit PowerPoint (niu ee ananoramn).

Jlns mpoBeneHUs 3allUThl MPE3EHTAIlMM HEe0OXOoIuMa ayIuTOpHsl, OCHAIEHHAs JIOCKOH u
MEPCOHAITBHBIM KOMITBIOTEPOM C IPOCKTOPOM.

CocTaB IpOrpaMMHOTO 00ECIICUCHHUS:
1. Windows

2.  Microsoft Office

3. Kaspersky Endpoint Security

6. Oprannsaunﬂ MNPAKTHKHU IJIA JUIl ¢ OTPAHHYCHHBIMHA BO3MOKHOCTHAMM 310POBbLA

[Ipn HEOOXOAMMOCTH TMpOrpaMMa MPAKTHKH MOXET OBITh aJanTUpPOBaHA i O0OECTeYCHHS
o0pa30BaTeNpHOro Mpolecca JUIaM ¢ OrpaHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBBS, B TOM YHCJIE IS
JTUCTAHIIMOHHOTO oO0yuyeHusa. Jlns 3Toro oT cryneHTa TpeOyeTcss NpeACTaBUTh 3aKIIOYeHHE
nicuxoJioro-meauko-negarorundeckoit  komuccuun (IIMIIK) w nwuHoe 3asBienuwe (3asBIEHUE
3aKOHHOT'O TIPEJCTAaBUTEIs).

B 3axmouenun [IMIIK gomxHO OBITH YKa3aHO:

— pekoMmeHayemas ydueOHas Harpyska Ha oOydaromierocs (KOJIWYecTBO JHEW B HEJNEII0, YacOB

B JICHB);

— 000py0BaHHE TEXHUUYECKUX YCIOBUN (TIpU HEOOXOJUMOCTH);

— CONpPOBOXJEHUE W (WUJIM) MPUCYTCTBUE POJAUTENeH (3aKOHHBIX MpEeICTaBUTENeH) BO BpeMs

y4eOHOro mporiecca (Mpu HEOOXOAMMOCTH );
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— OpraHu3alus MCHUXOJOTO-IearorHuecKoro COMPOBOXKICHHE OOYUYaloIIerocss ¢ yKa3aHHEeM

CHEIMAIMCTOB U JOIYCTUMOMN Harpy3Kku (KOJIMYECTBA YAaCOB B HEJIEIIIO).

Jns ocyimiecTBiICHHUsT MPOIEAYp TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOUYHOM
aTTecTaluu, 00yJaronuXxcs P HEOOXOAMMOCTH, MOTYT OBITh CO3/IaHbI (POHIBI OTICHOYHBIX CPEICTB,
aJIaTHPOBAHHBIE JIJIS JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBbSI U MO3BOJIAIONINE OIIEHUTH
JOCTIDKEHHE HMH 3aIlUIaHUPOBAHHBIX B OCHOBHOM 0O0pa3oBaTEeNbHOM MpOTrpaMMe pe3ysIbTaToB
oOydeHuss U ypoBeHb C(HOPMUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asSBJICHHBIX B 00pa3oBaTENbHOM
porpamMme.

dopma TMpoBeNEHUS TEKyIIe M UWTOTOBOW aTTecTald MJisg JIUMI C OrpaHUYCHHBIMU
BO3MOJKHOCTSIMH  3JIOPOBBSI YCTAHABIIMBACTCS C YYETOM WHAWBUIYAIBHBIX TICHXO(PU3NICCKUX
0co0eHHOCTeH (yCcTHO, MMCbMEHHO (Ha Oymare, Ha KOMITbIOTEpe), B (OpMe TECTUPOBAHUS H T.IL.).
[Ipr HEOOXOAMMOCTH CTYJEHTY MPEJOCTABIISETCS JOTOIHUTEIBHOE BpEMs JJISi MOJATOTOBKH OTBETA
Ha 3a4eTe WM dK3aMeHeE.

dopma MPOBEACHUS TMPAKTUKK IS OOydYaIONUXCS W3 4YHUCJA JIHI C OrPAaHUYCHHBIMHU
BO3MOXKHOCTSIMH  3/I0pOBbsl  (MHBQJIUIHOCTBIO) YCTAHABIMBAETCS C YUYETOM WHAMBHUAYaIbHBIX
ncuxo(u3nueckux ocoOeHHOcTe B opmax, alaNTUPOBAHHBIX K OTPAHUYCHUSM HUX 3JI0OPOBBS H
BOCTIpUATHS HHGOpMaIuu (YCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEPE U T.I1.).

BeiOop MecT TpOXOXKACHHWS TPAKTHK JUIS WHBAIMIOB W JUI[ C OTPaHUYCHHBIMH
BO3MOXKHOCTSIMH 370poBbsi (OB3) mpousBoautcs ¢ yderoM TpeOOBaHUNH HUX JOCTYMHOCTH IS
TaHHBIX ~ OOYYAMOIIMXCS W  PEKOMEHIAIMH  MEIMKO-COIMAILHOW  DKCIEPTHU3bl, a TaKKe
WHAUBUAYATbHON MporpaMMe peaduInTaliyd UHBAIUAA, OTHOCUTEIFHO PEKOMEH/JOBAHHBIX YCIOBHMA
Y BUJIOB Tpy/Ja.

[Tpu HanpaBneHuu uHBanuAa U odyuyatomierocs ¢ OB3 B opraHuzanuio Wiv nNpeanpusTue s
MPOXOXKICHUS MPEIyCMOTPEHHOW y4eOHbIM 1aHoM mpakTukd PITY  cormacoBeiBaeT c
opraHmzanueil (MpeAnpusTAEM) YCIOBHS M BUIBl TPyJa C YYETOM PEKOMEHIAIUH MEIUKO-
COLIMATILHOW OJKCTIEePTU3bl W HWHAMNBUAYyAIbHOW MpOrpaMMbl peaOuwinuranmuu WHBaTWAa. llpu
HEOOXOUMOCTH JUIsl TIPOXOXKICHUS MPAKTUK MOTYT CO3[aBaThCsl CIEelUalbHbIE pabodne MecTa B
COOTBETCTBHHM C XapaKTepoM HapyIICHWH, a Takke C Y4YeToM Mpo(ecCHOHAIBFHOTO BHUA
NeSITeIbHOCTH U XapaKTepa TPY/a, BHITOIHAEMbIX 00yUYaloIUMCI-MHBAIUIOM TPYJIOBBIX (PYHKIIHIA.

3ammTa OT4YeTa IO TPAKTUKE JJs1 OOYYalOmIMXCS M3 YHWCHA JIMI C OTPaHWYCHHBIMU
BO3MOXKHOCTSIMH 3/I0POBbSI OCYIIECTBIISIETCSI C MCIOJIB30BaHUEM CPEJCTB OOIIEro M CIeHUuaIbHOro
Ha3zHaueHus. [lepeyeHp NCIoIbp3yeMoro MaTepHaIbHO-TEXHUUECKOT0 00eceueH s :

e yueOHBIC ayJIUTOPUHU, OOOPYJOBAaHHBIC KOMITBIOTEpAMH C BBIXOJOM B HHTEPHET,
BUJICOTIPOCKITMOHHBIM 00OPYIOBaHUEM JUIsl TMPE3EHTAIMi, CpelCTBaMU 3BYKOBOCIPOU3BEIICHUS,
9KPaHOM;

e OMOMIMOTEKa, UMeromas paboyrue mMecta JUIsi 0O0y4Yaromuxcs, 000pyJAOBaHHBIC TOCTYIIOM K
0a3aM JJaHHBIX U UHTEPHETOM;

® KOMITBIOTEPHBIE KJIaCCHI;

e aynutopusi LleHTpa compoBoXAeHHsS] OOYYaIOIIMXCS C HMHBAIUIHOCTHIO C KOMITBIOTEPOM,
OCHAII[CHHAS! CTICIIUATM3UPOBAHHBIM MMPOTPAMMHBIM O0ECTICUCHUEM ISl CTYJICHTOB C HapYIICHUSMH
3peHusi, yCTpOHCTBAMU JIJIsl BBOJIAa U BBIBOJIA T'OJIOCOBOM MH(pOpPMAIUH.

Jns i ¢ HapyHIGHUSIMH 3pEHUsT MaTepHallbl MPENOCTABISIOTCS B (OpMe SIEKTPOHHOTO
JIOKYMEHTa W/WJIK B TIeYaTHOM opMe yBeTHMUeHHBIM HIpUdTOM.

Jns nui ¢ HapymIeHHsIMH CIIyXa MaTepHajbl MpPEeAOoCTaBISIOTCS B (opMe 3JIeKTPOHHOTO
JIOKyMEHTA W/WJIH B TICYaTHOU (hopme.

Jis nui ¢ HapyIIeHUsSIMH OTIOPHO-JIBUTATENILHOTO alllapaTa MaTepHajbl MPEIOCTaBISIIOTCS B
(hopMe PIIEeKTPOHHOTO JOKYMEHTa U/UTU B TIeUaTHOU (opme.

3amuTa OTYeTa M0 MPAKTHKE JJIS JIWI] ¢ HAPYIICHUSIMH 3PCHUS MPOBOJUTCS B YCTHOUM (opme
0e3 mpeaocTaBiIeHUus OoOydaroluxcsl mpe3eHTanud. Ha Bpems 3amuThl B ayAUTOPUU JOJDKHA OBITH
oOecrieyeHa TOJHAS THIIUHA, MPOJOJDKUTENBHOCTh 3aIMTHl yBEIMUMBaeTcs A0 1 daca (mpu
HeoOxoauMmocTH). ['apaHTHpyeTcs NOMycK B ayAUTOPUIO, TIE MPOXOIUT 3alUTa OT4YeTa, COOaKH-
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MIPOBOJIHUKA TPU HAJTMYUU JIOKYMEHTA, MOATBEPKAAIOIETO €€ CrelranbHoe 00yYeHue, BIIaHHOTO
1o opme U B MOPSAJKE, YTBEPKACHHBIX TpukazoM Muntpyna Poccun ot 22.06.2015 Ne 386H.

JUnis un ¢ HapyIIEHUSIMH CIIyXa 3allluTa MPOBOAMUTCS 0€3 MpeaoCTaBICHUs YCTHOTO JIOKIaja.
Bompockl koMmuccuuM W OTBETHI Ha HUX THPEICTABIAIOTCS B NHCbMEHHOM ¢opme. B ciyuae
HeoOxonumoctH, PITY obecnieunBaeT npenocTaBieHue yCiIyr CypAonepeBOIMKa.

Jns oOyuaromuxcs C HapyLIEHUSIMH OIIOPHO-JABUTaTENbHOIO ammapara 3aliiTa HTOrOB
NPAaKTUKU TPOBOAMUTCS B AayAUTOPUH, OOOPYIOBAaHHOW B COOTBETCTBHM C TpeOOBaHUSIMHU
noctynHoctd. IlomemieHusi, rie MOTYT HAaXOIWUThCSA JIIOJUM Ha Kpeciaax-KoJsICKaX, JIOJIKHBI
pasMeniaTbCsli Ha YPOBHE JOCTYIIHOTO BXOJa WJIM IPEAyCMaTpuBaTh IaHJYChl, MOJbEMHbIE
m1aT@opMbl ISl JIIOIEH C OrpaHWYEHHBIMH BO3MOXKHOCTSAMHU WM JUQTHL. B ayauropuu m0KHO
OBITH MTPEYCMOTPEHO MECTO ISl pa3MEIICHUsI 00YYaroIerocsi Ha KOJIsICKe.

JlononHurtenbHble TpeOOBaHUS K MaTepHalbHO-TEXHHUYECKOM Oa3e, HEoOXOoAUMOW Juis
MIPECTABICHUS] OTYeTa II0 IPAKTHUKE JIMLIOM C OIPAaHUYEHHBIMM BO3MOXXHOCTSIMH 3/10pPOBbBS,
o0yuaroIuics TOJKEH MPeIOoCTaBUTh Ha Kadeapy He MO3JHee, YeM 3a JjBa Mecsla O IPOBEICHUs
MIPOLIEYPBI 3ALUTHI.
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[punoxenue 1. I'paduk npoxoxkIeHUS TPAKTHKH

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

Jdupexrop YHI]

YTBEPXKJIAIO

« » 20 r.

JlaTa (1aThI)

Pa3znesn npakTuku

OTMeTKAa 0 BLINOJHEHUH

NuauBuayanbHoe 3a1aHUE HA IPAKTUHKY
(cocraBinsiercst pykoBoauTesneM npakTuku ot Y HII)

PykoBoautenb npakTuku

ot YHII

PYKOBOﬂHTCHBHpaKTHKH

OT OpTraHU3aIuU

O CH

O.1.0.

MOJMHUCh

©.1.0.
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[Tpunoxenne 2. @opMa TUTYIBHOTO JIUCTA
0TYETa O MPOXOKACHUN MPAKTUKE

®OPMA TUTYJIBHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MUHOBPHAYKHN POCCUN

ntd
g e

denepanbHOE rOCYAapCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BbICILIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHBbIN T'YMAHUTAPHBIA YHUBEPCUTET»
(PI'BOY BO «PITY»)

MCTOPUKO-APXUBHBIM HHCTUTYT
®AKVYIJIBTET APXUBOBEJIEHUA U JIOKYMEHTOBEJJEHU A
Y4eOHO-Hay4HBIH HEHTP UCTOPUKO-aPXUBOBEICHHUS

OTYéT 0 MPOXOXKIACHUH MTPAKTHKH
(Yuebnas, O3naxomumenvras)

46.04.02 JTokyMEHTOBEIEHUE U apXHUBOBEJICHHUE

Koo u naumenosanue Hanpaejlenus nodzomoeku/cneuuaﬂbﬂocmu

COBpeMeHHHe JOKYMCHTAJIbHBIC HY6HI/IK3HI/II/IZ MCTO/IbI U ITPAKTHUKH

Haumenosanue nanpasnennocmu (npoghuns)/ cneyuanuzayuu

Y poBeHb BBICIIETO 00pa30BaHUS: MAUCmpamypa

®dopma 00yueHus: ouHas

Crynenra/ku __ Kypca
O04HOH (HhOpMBI 00yUEHUS
(@HO)

PykoBonuTenb mpakTUKU
(@H0)

Mockpa 20
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[Mpunoxenue 3. O0pa3zer 0hoOpMIICHUS XapaKTEPUCTHKH
C MeCTa MPOXOKICHHS TIPAKTUKH

OBPA3ELl O®POPMJIEHUA XAPAKTEPUCTHUKHU C MECTA ITPOXOKAEHUA
INPAKTUKH

Xapakrepucruka'
Ha CTyJIeHTa/Ky __ Kypca ¢axynabTeTa
Poccuiickoro rocy1apcTBEHHOI0 r'yMaHUTapHOI'O YHUBEPCUTETA
[@.1.0. ctynenTa]

[@.1.0. crynenTta] mpoxoaui/a y4eOHYHO O3HAKOMHTEIbHYIO MPAKTHUKy B [HAUMEHOBaHUE
OpraHu3aIiy ]| Ha JOJDKHOCTH [Ha3BaHUE JOJDKHOCTH .

3a BpeMs NMPOXOXKJICHUS MPAKTUKU oOydarommuiics/o0ydaromasics 03HAKOMUJIICS/Iach C
[mepeuens|, BBIMOHSII/A [IEpeYeHB |, ydacTBOBaJl/a B [IEpEUYCHB].

3a Bpems mpoxoxaeHus npaktuku [D.M.O. cryaeHta] 3apekomMeHgoBan/a cebs Kak
[yTouHeHue].
OrieHKa 3a TPOXOXKACHUE MPAKTUKH — [OLICHKA |

PykoBoguTens NpakTUKU
OT OpraHu3aluu

MOJIHUCH d.1.0.

Jara

' Odopmrsiercst G0 Ha GITaHKE OPraHM3aIHH, TH60 3aBEPSIETCS MeYaThIo.
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